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PRACTICAL TRAINING -  BOOKING, PRE-ATTENDANCE & CANCELLATION PROTOCOL 

 
Booking Your Practical Training 

 

In your learning agreement you will agree a schedule of completion with your course 

tutor and this will include target dates for attending your practical training.  Your 

course tutor will provisionally book you onto your selected practical training dates on 

the basis that you complete the underpinning knowledge for each unit BEFORE you 

attend as set out below: 

 

Preparation for Practical Training 

 

Before you attend your practical training days for any of the units of study, you MUST 

have completed: 

• All elements of the e-learning programme for the unit  

• The notes, Q & A and written exercises in the course folder  

• The MCQs for each module of the unit and they must have been passed at a 

minimum of 70% 

• The Assessment Workbook for the unit which must be submitted for marking 

prior to your attendance to the practical training in accordance with your 

Learning Agreement 

 

Confirming Your Practical Training  

 

During your tutorials your course tutor will monitor and assess your progress towards 

your agreed targets for completion of each course element.  Six weeks prior to a 

scheduled practical training your tutor will ask you to confirm that you will have 

completed and submitted your coursework for the unit on time and that you will be 

attending on the appointed day. 

 

Cancellation of Practical Training 

 

If you find that you are unable to complete your coursework for the unit prior to the 

agreed training date you can do so with four weeks notice without charge. 

 

Notice of cancellation of a practical training session which is given less than 28 days 

before the date of the training will incur a £125 + VAT charge which will be payable 

before any further practical training can take place.   In the cases of illness, a 

doctor’s certificate will be required to avoid this charge being made.  

 

Student Declaration 

 

I hereby confirm my understanding and acceptance of the terms and conditions laid 

down in the Practical Training Pre-Attendance Protocol and agree to comply with 

these terms. 
  

Student Name (Print) __________________________________     

 

Student Signature       __________________________________ Date _____________________ 

 

 

 


